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Instructions for the Completion of CMRRA'S
License Application Form

This document is intended to be used as a guide for the completion of CMRRA’s License Application
Form. Please note that CMRRA cannot provide you with information such as song title, songwriter or
publisher names for the purpose of completing this form nor can we complete this form for you. We
recommend that you read our publication “Mechanical Licensing...and other Mysteries!” as well as the
document Mechanical Licensing Procedures which will both provide you with valuable information respecting
mechanical licensing by CMRRA.

O Section A: Applicant - The Applicant is the person or company to whom the license will be
issued to and is also referred to as the Licensee. It is the person or company responsible for the payment of
the mechanical royalties to CMRRA.

0 Name: Please indicate the full name of the Licensee in this section. This name should be the same name as
that provided on your cheque or money order to CMRRA.

0 Address: Please indicate the full address where your licenses and other correspondence should be mailed to
as well as any royalty refund where applicable.

0 E-Mail, Phone & Fax: While providing your e-mail and fax number is optional, please indicate the telephone
number where you can be reached during normal business hours.

O Section B: Musical Work - In this section, we are seeking all pertinent information regarding
the composition you wish to record.

0 Song Title: Please indicate the title of the composition you wish to record.

0 Composer: Please indicate the name of the person(s) who composed the composition in question.

0 Arranger: If you are using a copyrighted arrangement of a composition in the public domain, please indicate
the name of the person who's arrangement you wish to record. If you are making your own arrangement,
please leave this section blank.

O Publisher: If available, please indicate the name of the copyright owner(s) of the composition in question,
that is the person or company that controls the right to the composition.

O Section C: Recording - In this section, we are seeking all pertinent information respecting your
own recording of the composition you indicated in section B above.

O Performing Artist: Please indicate the name of the artist or musical group who will perform the composition
on your recording.

0 Vocal Version, Instrumental Version, Used in Medley: Please specify if you are performing a vocal or
instrumental version of the composition and if it is being used as part of a medley.

O Product Title: Please indicate the title of your product.

O Release Date: Please indicate the date at which your product will be released for sale or give away.

O Running Time: Please indicate the timing of the composition as recorded on your product.

0 Contrivance: Please specify the format of your product (CD, cassette, LP, single, etc...)

0 Catalog No.: Please indicated the catalog number for each contrivance of your recording. (A catalog number
serves to identify a product and is often located on both the CD and cassette itself as well as on the insert
along the outer side of the product. Usually, this number is created by the person or company who owns the
product (i.e. you) or by the pressing plant/manufacturer of the product. If you have not allocated a catalog
number for your product, please leave this section blank and CMRRA will create one for you for its licensing
purposes only.)

Please DO NOT write in the grey areas on the Application Form.
These are for CMRRA's office use only. Thank you.
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Application for Mechanical License

Fields marked & are mandatory. All other fields are optional and should be completed if applicable.
Areas in grey are for CMRRA office use only. Please complete a separate application for each song to be licensed.

A. Applicant

& Name: MNF #
& Address: E-Mail:

& Phone:

o Fax:

B. Musical Work
& Song Title: SNG #

% Composer(s):

Arranger(s):

Publisher(s): % PUB #

C. Recording
& Performing Artist:

(1 Vocal Version (A Instrumental Version (1 Used in Medley
& Product Title:

& Release Date: & Running Time _ min.____
sec.
% Contrivance 9 Catalog No.
CcbO
CD Single O
Cassette (0
Cassette Single (0
Other: a
Paid: (rate) x (copies)= $ O SFV %
Royalties: (rate) x (copies)= $ O NMI %
RTM: (rate) x (copies)= $ (0 DNR %
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CMRRA Royalty Calculation Sheet - “Pay-As-You-Press”

To allow us to process your applications more efficiently, you are required to complete this form to
calculate the royalties payable. Use additional copies of this form if necessary.

Composition Title Running Time |Royalty Rate*| Number Of Royalty Fee**
(mm:ss) Copies (Rate x Copies)

* The per-copy rate for each composition is $0.077 where the running time of the recording is five minutes or
less. For each additional minute, or partial minute of running time, add $0.0154 to the rate.

** |f you are pressing or duplicating 200 copies or less, put “$15.50” in this box for each composition of 5
minutes or less of running time. Increase this amount by $3.00 for each additional minute or partial minute of running
time. This is our minimum quantity for royalty rate processing.

***The administrative fee is six percent of your total payment, or $5.00, whichever is greater.




